


















STATION
MACHINE INSPECTOR(S)

POLL WORKER
TRAINING & RESOURCES

• Lead set-up of machines. 

• PRIMARY ONLY: Insert voter’s ballot and select political party based on 
the party card that was given to the voter at the check-in station – not 
what party the voter says – before voter enters the booth. Once the 
inspector sets the machine and the voter has cast their vote, the machine 
inspector can hand the card back to one of the workers at the table.

• Instruct voter from outside the voting machine on how to use the 
machine as needed.

• Ensure that no voter leaves the polling place without having completed 
their vote.

• Alert fellow poll workers if a voter in the booth requires assistance 
(Machine Inspector or any poll worker other than Judge may assist, once 
the Declaration of Assistance has been filled out).

• Lead take-down of machine when voting has ended. 
 

SUPPLIES
• Pens

• Chair

• Blank Ballots

KEY DUTIES



POLL WORKER
TRAINING & RESOURCES

SUPPLIESSPECIAL PROCEDURE

SPOILING MACHINE BALLOTS

• Spoiled Ballot Stickers 
     (may vary)

• Black markers

• Spoiled Ballot Envelope

If a Voter wishes to cancel their voting session:

1. Once the voter has selected “Spoil Ballot” on the screen, Machine Inspector 
enters and tells voter to look away while they enter the code.

2. Confirm reason for ending the voting session, tap “voter’s request” then 
“accept”.

3. Ballot will eject. Suggest to the voter that they review their selections one 
more time. If the voter still wishes to spoil the ballot, they should take it back 
to the Judge’s table.

4. The Judge must give a spoiled ballot sticker and black marker to voter and 
give them private space to spoil their ballot.

5. Voter crosses out barcodes and selections and folds it and seals it with 
Spoiled Ballot sticker.

6. Voter gives ballot to Judge to place in the spoiled ballot envelope.

7. Ensure that “active voter” light goes off before next voter is permitted to 
enter the booth.

8. Voter can then return to the booth with a new ballot.

9. S1 is entered into the pollbook by the voter’s name and recorded in 
       the appropriate list of voters maintained by clerk.


